NOAA Form 56-28A U.S. DEPARTMENT OF COMMERCE

(8-94) NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION
NOAA COMMISSIONED OFFICER BILLET DESCRIPTION
FROM: Aircraft Operations Center
TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC ROUTING CODE: OMAO/AOC
ADDRESS:
THRU (Liaison Officer): NOAA Aircraft Operations Center
Director, AOC P.O. Box 6829
BILLET TITLE: BILLET #: 1022 MacDill AFB, FL 33608
Navigator PHONE NUMBER:  (813) 828-3310
RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 04/05 (This block to be completed by liaison officer) ‘
IS THIS A NEW BILLET: [ TJves X1 no
GSIGM EQUIVALENT: BILLET PRIORITY:  [X]A, B, [Jc. []R
IMMEDIATE SUPERVISOR: TITLE: PHONE NUMBER:

Chief, Flight Branch

EDUCATIONAL REQUIREMENTS:

1) Thorough knowledge of mission, functions, goals and policy of AOC. 2) Knowledge of each AOC project supported by AOC aircrew and
aircraft. 3) A professional knowledge of aviation principals, practices and governing regulations. 4) Completed training in aviation
management, budget control and regulation compliance.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)
1) Designated FAA Navigator 2) Medically qualified to operate NOAA aircraft 3) Qualified NOAA Aviator Instructor Pilot or Navigator

1. GENERAL DESCRIPTION OF BILLET: Continue in Item 4

This officer serves as Chief of the Training Section. He ensures the administration of aircrew flight training, required ground training, and
aviation standardization (development and implementation of efficient and sound operational procedures) is managed in accordance with
AOC requirements. The Chief advises the Branch and Division Chiefs on the suitability of AOC training and standardization requirements to
meet AOC mission goals. The Chief ensures the safety of all aircrew training and efficiency of the management of the training program. He
directly manages other officers in day to day manners and Instructor Pilots on an as needed basis. The incumbent will deploy when
operational requirements dictate, and this assignment is considered mobile duty. His job performance is evaluated in terms of overall
effectiveness, mission accomplishment, and conformance to prescribed policy.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: Grade(s):

1) Manages the administration of all flight training required on an annual basis.

2) Manages the administration of all flight required ground training including simulators, physiology and water survival, and arctic survival
training.

3) Develops an Annual Training Plan including a budget.

4) Oversees and tracks the spending of AOC training funds.

5) Ensures all proficiency and flight evaluations for all aircrew are current.

6) Manages Instructor Pilots and make recommendations of changes to the Branch Chief.

7) Maintains all AOC flight related training records

8) Maintains the AOC Video Training Library and Aircraft Operating Manuals.

As an aviator, the incumbent takes line supervision from the Chief, Operations Division and direction from the Project Manager. As a
navigator, the incumbent is responsible for the safe navigation of a NOAA P-3 during mission and training flights, often in severe weather
and completing complex mission parameters.
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3. CAREER DEVELOPMENT OPPORTUNITIES:
This billet provides management, administrative and supervisory experience necessary for advancement to Division level management
positions within NOAA line or staff organizations, OMAO and AOC. The incumbent is responsible for the management of the day to day

branch tasks in the regular scheduled absence of the Chief, Flight Branch.

4. ADDITIONAL COMMENTS:

DATE:

SIGNATURE OF SUPERVISOR:
06/04/1993
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